
G r a n t  W o o d  A r e a  E d u c a t i o n  A g e n c y  
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M e e t i n g  L o g  
Complete all parts of this log for each meeting and submit upon completion. 

 
 

Date    Time    
 
 
Team Members Present: 
 
 
 
 
 
Focus of this Meeting: 
 
 
 
 
 
Goals for this Meeting: 
 
 
 
 
 
Ideas or strategies generated during meeting: 
 
 
 
 
 
Reflections on this meeting (What did you learn?): 
 
 
 
 
 
Assignment(s) for the next meeting: 
 
 
 
 
I verify that the above named members participated in the meeting described. 
Signature of Facilitator:    
 
Signature of School Administrator:    


