                                                                   Certified Personnel-Nonunion

Iowa AEA System

Position Title:
PROJECT MANAGEMENT: STATEWIDE ONLINE LEARNING 

Qualifications (Minimum):

· Iowa Teaching license

· Master’s level or beyond in a field of education.

· Minimum of four years experience teaching

· Experience designing or providing online professional development 
· Evaluator approval endorsement or ability to obtain
Qualifications (Preferred):

· Formal training in online course design 
· Demonstrated success coordinating programs and services including responsibility for resource allocation.

· Demonstrated success in supporting the Iowa Professional Development Model and initiatives at the State, AEA, district, and building level.

· Demonstrated strong communication and team building skills.

· Commitment to cultural competence and a sensitivity to the diversity of staff, students, and clients.

· Strong track record of working collaboratively across an education system to promote improved results for all children.

Accountable to:


AEA Chief Administrator 

Primary Objectives of the Position:
The Project Manager for the Statewide Online Learning Team coordinates development of online professional learning as directed by the AEA Online Learning Council. This involves management of multiple projects, budgeting responsibility and supervision of members of the Online Learning Team.

Major Areas of Accountability: *

Communication

• Maintain agendas/minutes and between-meeting communication with OLC

• Communicate with individual AEA leadership teams

• Communicate with individual AEA internal tech teams

• Communicate with other statewide agencies (ILO, DE, IASB, BoEE, SAI, ISEA, etc) on behalf of the OLC

• Manage communication between project team members

Coordination

• Oversee online content projects prioritized by the OLC, including timelines, development steps, workflows, committee setup

• Oversee other statewide staff (instructional designers, system administrator, programmer)

• Oversee (& make recommendations) for the upkeep of current trainings, including managing legalities & mandates

• Oversee deployment & troubleshooting of online learning offerings, including the technological infrastructure.

• Oversee and communicate standards/criteria of online content as determined by OLC

• Work in conjunction with online council to approve statewide offerings, including courses, for statewide use.  Help guide approval process at individual AEA level.

• Oversee budgetary management and report project costs to OLC for approval

Development/Production

• Serve as instructional designer to develop online content prioritized by the OLC

• Secure resources (technology, graphics, etc.) necessary to create projects

• Find alternatives to proposed projects (including 3rd party or locally developed products) to use as a source of comparison of options for OLC

Training/Support

• Develop/facilitate training for online instructional strategies, including online technology

• Train online community facilitators in online facilitation

• Serve as resource for local (AEA) online learning supervisors

• Serve as resource for local (AEA) online learning technology support 

Vision

• Be aware of resources, current research, and emerging practices to be “an expert” in these areas for the OLC & AEAs.

• Help guide OLC to create & actualize vision, including the setting of goals and the completion of action steps, in conjunction with the Iowa Core

• Help guide individual AEAs to create & actualize local vision, including internal professional development and work with local LEAs.
· Other duties as assigned
Requirements:


Bending, carrying, climbing, must be able to travel between job sites, lifting, pushing-pulling reaching, sitting, standing, and walking.

Working Conditions:


1.
Includes extremes of temperature and humidity.


2.
Hazards include stairs and communicable diseases.

*All areas of accountability considered essential functions of the job.
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