Grant Wood Area Education Agency
Best practice guidelines for writing quality Transition IEPs

(Please mark each Critical Element with an X for Correct and 0 for Incorrect)
	Critical Elements
	Requirements
	Example


	CE #1

Interests and Preferences
	___Break statements down into three discrete areas:

· Strengths…..

· Interests….

· Preferences….

___Use verbs that indicate information came directly from the student: “Student says, states, indicates”

___For students who are unable to consistently communicate choices and interests, reported observation data from a reliable source are appropriate
	In an interview with _______on __________;

Strengths:  He feels that he has strengths in US History and Science

Interests:  He states that his interests include playing video games, sports, and snowmobiling

Preferences:  _____and his family state that he prefers to work by himself.

Strengths:  In a personal interview with ____ on ________, he states his strengths are art, dodgeball, science, and health.

Interests:  ______states that his interests are participating in physical activities, computers, Internet, and animals (specifically cats).

Preferences:  ____states he prefers to be outdoors and active.

_____is a non-verbal student who through observation and parent conversations has expressed:

Strengths:  Persistence with activities she enjoys, ability to assist others with her self-help skills such as eating, drinking, and dressing, and the warmth she shows to peers and others.

Interests:  Likes to be around people – both peers and adults, likes swimming and music.

Preference:  _____demonstrates her preference and willingness by participating in the hand over hand activity of using the electric stapler.  She demonstrates her dislike for shredding by looking away when it is her turn to participate in this activity and refusing adult prompts.




	Critical Elements
	Requirements

	CE #2

Transition Assessment
	___Provide date assessment(s) completed

___Provide more than one source (outside evaluations may be considered)

___At the end of the Living, Learning, and Working sections, we will state very clearly: “____ is an area of need, “ and state where it will be addressed

(Goal, service, activity or course of study)

                OR

“____is not an area of need.”

Areas of need are those areas where the student’s performance is significantly discrepant from same age peers or standard.

Activities that will only be addressed in the home setting (laundry, etc…) should not be listed as an area of need.




	Critical Elements
	Requirements
	Example

	CE #2

Transition Assessment
	___Living: Parent information should be considered
	LIVING:

Information Sources:

Parent and student interviews, school and community-based observations, Sept. 2010

Results:

____ is able to function independently to meet his needs for post-secondary living.  He has a driver’s license and can access community resources.  Skills in the areas of cooking, cleaning, taking care of personal hygiene and managing money are similar to same age peers.  Further development of these and other independent living skills will be addressed in the home environment.  Living is not an area of need to be addressed in this IEP.

Information Sources:

School Records, including adaptive skills inventories, parent or guardian interview, school and community-based observations, May 2010

Results:

____ can chew and swallow solid food when it is presented to her.  She can assist in transferring her weight from a sitting position and can sit without support for five minutes.  She can use her electric wheelchair to get around indoors in familiar settings but needs assistance in crowded or unfamiliar settings.  She also needs assistance to complete all daily living tasks. 

____ adapts easily to new people and new routines.  Living is an area of need.  It will be addressed in goals and services.




	Critical Elements
	Requirements
	Example

	CE #2

Transition Assessment
	___Learning: We will address the three academic areas of reading, written language, and math

Possible Sources:
ITBS/ITED, general education teacher interview, general education assessment data, Curriculum Based Measurement Date.

NWEA, DRP, district-wide assessments

___In the learning results, national percentile ranks (NPR %ile) should be reported when available.

Data from each source should be listed under results.
	LEARNING

Information Sources:

CBM classroom data – Reading, Written Language, and Math probes ongoing this year, school records, teacher interviews, classroom data, October 2010

Results:

____ uses a communication system to express basic needs.

Reading: ____demonstrates an understanding of common signs and symbols in the community and 250 selected sight words but does not read connected text.

Math:  ____understands basic concepts of quantity (more/less), follows a picture schedule and understands time signals (school bells) and can match amounts to a model but she does not count, perform calculations or tell time or read a calendar.

Writing:  ____communications using her switch system.  ____enjoys learning new tasks and changes in routine.

Learning is an area of need and will be addressed in goals, supports and activities.

Information Sources:

Iowa Test of Educational Development (ITED) National Percentile Rank (NPR %ile); results from fall of 2009; Written Language Probes; Reading Probes; Math Probes; Degrees of Reading Power; Teacher observation data, November 2010

Results:

Reading:  ITED 19%ile (NPR), Degrees of Reading Power assessment was administered to ____ and he scored an instructional level of 5.0. Difficulty was displayed in the area of comprehension

Written Language:  ITED 32%ile (NPR), in his daily work, ___ is not able to write simple sentences on his own. Writing probes indicate that he is unable to write one simple sentence correctly when given a story starter. ITED scores indicate that he is able to edit material but Written Language Probes indicate that he is unable to compose original writing samples.

Math:  42%ile (NPR) for computation. Math Total 35%ile (NPR)

Learning is an area of need. ___continues to need specially designed instruction in written language (basic sentence writing skills and reading comprehension. No specially designed instruction in math is needed.




	Critical Elements
	Requirements
	Example

	CE #2

Transition Assessment
	___Working:

Possible Sources:

ITBS Interest Explorer (8th gr.), volunteer work, part time work (babysitting, lawn mowing), I Have a Plan, ASVAB, Work Keys, Goodwill Work Evaluations, Career Connections Skill Assessment, School/Community Based Work Evaluations

___Results:  need to focus on current and past work skills/habits which affect student’s ability to obtain and maintain employment.
	WORKING:

Information Sources:
School records, parent, student and community experience supervisor interview, Job Related Interests and Preferences Inventory (Iowa Assessment Matrix), Career Connections Skill Assessment, January 2010.

Results:

____has a volunteer position in the community at the hospital where he helps transport patients and delivers lab results. At work, he is friendly and completes his work duties on time. At times, however, he does not accept changes in assignments well and is occasionally late or absent without calling in. At home, ___has a number of chores for which he receives an allowance. He needs reminders to complete those tasks and can be explosive when asked to redo tasks. He expresses a keen interest in continuing to work and receive further education in the area of health care. He has not yet complete a resume or job application nor does he know how to contact employers for potential work. Working is an area of need and will be addressed as an activity on the service page.

Information Sources:
School records, parent and teacher interview, What’s My Bag (Iowa Assessment Matrix), March 2010

Results:

____can attend to tasks for up to 10 minutes and can remain in the same physical position for up to 45 minutes. She has difficulty with fine motor tasks, but can follow a three-step picture routine (match-to-sample). She works well with others and prefers socially active environments with bright, active physical attributes. Working is an area of need and will be addressed as a goal and service.

Information Sources:
Interview with ___ and parents (3/9/10); Choices Inventory; Classroom observation data

Results:

In an interview with ___, she states she is undecided in her career interests. She does however like to cook, be with people, and clean. ___ Parents report that ___ completes the following chores/responsibilities at home; cleaning her room, simple kitchen tasks, feeding the dog, watching siblings, and cleaning her bathroom. ___ receives an allowance when she can complete these tasks with simple reminder.

Work is not an area of need at this time but further career exploration may need to be addressed in the future


	Critical Elements
	Requirements
	Example

	CE#3

Post-Secondary Expectations
	___Will project beyond high school

___Is observable

___For younger students 13-14, it is appropriate to use introductory phrases like “at this time…”

___Become more specific as the student becomes older.

___Will be the foundation for development of the IEP services
	LIVING:

_____will live in an apartment when he completes high school.

_____will live in an apartment with friends after he has completed high school.

_____will live in a supported living environment with roommates.

_____will live independently when he completes high school.

LEARNING:

_____will attend a 4 year college to obtain a degree in health related field.

_____will enroll in a vocational program/community college.

_____will have on the job training in his desired career field.

_____will access learning support services provided by the post secondary institution.

_____will attend adult community education classes for art appreciation.

_____will participate in a variety of community activities including arts (especially music) and recreation.

WORKING:

_____will work in a sheltered workshop.

_____will work in a career field where she is able to use her interests in animals, especially cats and dogs.

_____will attend employment/vocational day program.

_____will work in a greenhouse or with a landscaping business.

_____will continue his employment in retail after high school while pursuing his degree in apparel design.




	Critical Elements
	Requirements
	Example

	CE#4

Course of Study
	___We will list the total number of credits needed to graduate.

___We will state: “Student will need 4 years of English, 3 years of Social Studies, Math, and Science……”

___For students moving from junior to senior high, we will state: “The student is on track to transition to high school” or explain what is needed to transition

___For courses and activities, we will start by listing electives and move to activities making sure these relate to student’s interest, preferences and post-secondary expectations

___should align student’s 4 year plan (8th grade plan)

___This could be the place where you will mention referrals to outside agencies when the student has unmet vocational/transitional needs.

___Graduation date. When the student receives his/her diploma
	EXAMPLE:

Graduation Requirements: __needs _ credits to graduate from ​__ High School. __ will earn credits completing 4 years of English, 3 years of Social Studies, 3 years of Math, and 3 years of Science, 4 years of Physical Education, and one trimester of Health, the remainder of credits will be earned with elective courses (Insert your school’s requirements).

Current Status: __ has completed __ credits (report credits as of completion of the most recent trimester).

Graduation Date: 5/31/2010 (use last day of May of graduation year if you do not know the specific date). If the team is unsure of the year of graduation, record your target year and revise at each IEP review.

Course and activities: Electives the student will enroll in that align with his/her PSE’s (i.e. Money Management, You and the Consumer, Woods 1, Building & Trades, Career Academies, etc.). Activities the student will participate in that align with his/her PSE’s (i.e. job shadowing, clubs, career exploration, internships, ROTC, sports, etc.).

EXAMPLE:

Graduation Requirements: __ needs __ credits to graduate from __ High School. __ will earn credit completing 4 years of English, 3 years of Social Studies, 3 years of Math and Science, 4 years of Physical Education, and one trimester of Health, the remainder of credits will be earned with elective courses.

Current Status: ___ has completed __ credits as of 1st trimester of her junior year. ___ still needs __ core courses to meet graduation requirements.

Graduation date: 5/31/2011

Course and activities: Since ___ states in her four year plan that she has an interest working with people in the health care field, she will take the following courses: _____(confer with counselor for course of study given student’s PSE). She will participate in Kirkwood Health Career Academy during her senior year. ___ should complete an application to Kirkwood Community College. She will inquire about volunteer work at a local hospital. She will inquire about possibly assisting athletic trainers and/or job shadowing through Work Place Learning Connection.

EXAMPLE:  IEP completion

Graduation Requirements: Due to the nature of __disability, the team has determined that he will graduate via IEP completion through progress monitoring of his IEP goals. __ will attend school a minimum of 4 years and participate in activities related to his current goals. “The IEP team needs to identify how the student’s completion of coursework or participation in an alternate curriculum meets the requirements established by the district’s board of directors for graduation and a diploma” (DOE’s Guide Grades, Diplomas and Transcripts For Students With Disabilities)

Current Status: ___is currently in his 3rd year and is making satisfactory progress as measured by progress monitoring and participation in activities related to his current goals.

Graduation date: 5/31/2012

Courses and Activities: ___will take the following courses to align with interests and PSE: Metals/Jewelry and Foods. ___will participate in work experience and community experiences. The focus of his education will be to make him as independent as possible by the time he graduates with instruction on functional skills including reading, math, and basic occupational skills. Emphasis will be given to communication, mobility, self-care, career training, and community involvement. Learning opportunities will be provided at school and in the community to generalize the above mentioned skills.




	Critical Elements
	Requirements
	Example

	CE#5

Annual Goals
	___All goals must support pursuit of a Post Secondary Expectations

___All goals must meet criteria for well written goals: timeframe, conditions, behavior, criteria (SMART goal)

___Include student’s percentile rank when using normed comparison data

When comparing to peers put where typical same grade peers would be scoring (25%ile – 75%ile)

___Must be written so that progress monitoring data is collected at a minimum of 2 times per month.

Consider instructional decision making strategies


	GOAL PAGE

Current academic Performance: (Results of the initial or most recent evaluation and results on district-wide assessments relevant to this goal; performance in comparison to general education peers and standards)

Baseline: (Describe individual’s current performance in measurable terms using the same measurement as measurable annual goal and progress monitoring procedures)

Measurable Annual Goal: conditions (when and how the individual will perform); behavior (what the individual will do); and criteria (acceptable level of performance)

Progress Monitoring procedures (state how progress toward meeting this goal will be measured, how often progress will be measured, and the decision making rule that will be used in considering instructional changes)


	CE#5

Annual Goals
	“If 4 consecutive data points area above/below the aim line an instructional change will be considered”

“If the trendline, when compared to the aim line, shows the goal will not be met, an instructional change will be considered”

When a phase change is made the trend line will start over.

___Optional statement to place at end of goal:

Meeting this goal will allow ___ to be more successful in a variety of post-secondary living and/or work settings. (only list domains identified as areas of need).


	Critical Elements
	Example

	CE#5

Annual Goals
	9th grade student: Reading

Current Academic Performance: ___reads a medial of 40 correct words per minute (CWPM), on a 9th grade passage. This is in the 1 %ile. Typical same grade peers score 140-173 CWPM (25%ile – 75%ile) using winter GWAEA norms.

Iowa Test of Educational Development (ITED) Fall 2010 Reading Total NPR 4%ile, (typical peer range 25-75%ile).

Baseline: ___reads median of 55 CWPM on 6th grade reading passage.

Goal: In 36 weeks, ___ will read 73 CWPM on 6th grade passage.

7th grade student: Written Language

Current Academic Performance: ___writes simple sentences without punctuation. ___struggles with spelling. Iowa Test of Basic Skills (ITBS) Fall 2010 Punctuation NPR 3%ile and Spelling NPR 5%ile. Typical peers score between the 25%ile and 75%ile. 

Baseline: ___writes using a medial of 27 Correct Writing Sequences in a three minute sample (7%ile GWAEA 7th grade Winter Norms)

Goal: In 36 weeks, when given a story starter, with one minute to think and three minutes to write ___ will write using 37 correct writing sequences

8th grade student: Math

Current Academic Performance: ___ can compute basic facts in addition, subtraction, and multiplication. ___ struggles with division, fractions and decimals. Iowa Test of Basic Skills (ITBS) fall 2010 computation score 6%ile, Total Math score 29%ile. Typical peers score between the 25%ile and 75%ile.

Baseline: ___ scored a median of 19 correct digits on a 6th grade Math Computation probe four minutes (7th%ile, winter grade 8 GWAEA norms)

Goal: In 36 weeks, when given a 6th grade Math Computation probe and four minutes to work, ___will score 26 correct digits (25th%ile, winter grade 8 GWAEA norms) see attached probe.




	Critical Elements
	Example

	CE#5

Annual Goals
	9th grade student: Functional Curriculum

Current Academic Performance: ___can identify penny, nickel, dimes, and dollar. ___can tell time to the hour and half-hour. He can not compute time needed to get ready for school, leave and arrive on time. ___can say the days of the week in order and leaves out October when reciting the months of the year. ___can not use time as a reference in relation to the calendar. He struggles with past, present, and future on calendar. ___does not take ITBS but does take Alternative Assessment. On last years Alternative Assessment he scored in the proficient range on the following skill areas: money, time, and calendar skills. Same-aged peers have mastered all skills on the alternate assessment.

Baseline: ___is currently 17% accurate when telling time to the nearest 5 minutes and 0% accurate when counting mixed coins and bills to $1. In addition, Kelley recognized coins (penny, nickel, dime, quarter) with 34% accuracy. Kelley has currently mastered 0 of the skills on the “Recognizing and Counting Money” Transition Rubric and Understanding Time” Transiting Rubric.

Goal: In 36 weeks, on rubrics (see attached) “Understanding Time” and “Recognizing and Counting Money”, Kelley will master 60% or more of the skills on the rubrics combined.

Major Milestones:

In 9 weeks ___ mastered 15% of the skills on the rubrics

In 18 weeks ___ mastered 30% of the skills on the rubrics

11th grade student: Functional Curriculum

Current Academic Performance: ___has met her goal of demonstrating appropriate eye gaze and body position in a group setting. She continues to do well monitoring and modifying these behaviors in a group setting with at least 90% accuracy. Small group/individual social skills instruction continues to be provided by the SLP in the areas of conversation skills. ___social skills are improving as she is greeting peers and adults, maintaining appropriate conversations, asking questions, and making comments in conversation. She is a leader in speech group and does well identifying the “right way” and the “wrong way” to complete social skills. Typical peers would receive a rubric score of 52 on a 65-point rubric targeting conversation, building friendships, conflict management, and self-regulation.

Baseline: ___is receiving a score of 26 on a 65-point social skills rubric targeting conversation, building and maintaining friendships, conflict management, and self-regulation.

Goal: In 36 weeks, ___will receive a score of 52 on a 65-point social skills rubric targeting conversation, building and maintaining friendships, conflict management, and self-regulation.

Major Milestones: 
9 weeks 30/65

18 weeks 38/65

27 weeks 45/65




	Critical Elements
	Requirements

	CE#6

Supports, Services, Activities, Linkages
	___Identify and clearly describe all services, activities and supports that are committed to or on behalf of student

___Only describe activities/services/support to occur during current IEP year

___Must include a supports for school personnel service

*See page 44 (Red Documentation Guide) for definitions of services


	Critical Elements
	Example

	CE#6

Supports, Services, Activities, Linkages
	Specially Designed Instruction:
Co-Teaching Services – Teaming (LRE minutes)

___will receive specially designed instruction in reading comprehension during the 9th grade English class. Class will be co-planned and co-taught by the general education and special education teachers.

Co-Teaching Services – Parallel Teaching (LRE minutes)
___will receive math computation instruction in a small group made up of general education and specially education students. Group membership changes bi-weekly based on student data.

Direct Instruction
___will receive specially designed instruction from a special education instructor in the areas of Math Computation and Reading Comprehension and Fluency.

___participates in specially designed instruction that provides a high adult student ratio and provides functional academics, life skills training, and vocational training.

___receives specially designed instruction from a special education instructor in the areas of Composition and Reading Comprehension. He also receives small group support for social communication skills.

Off-Site
___will receive all of his instruction in an off-site classroom from a special education instructor. Specially Designed Instruction is provided in the areas of reading comprehension, math computation, and behavior. Behavior instruction will include appropriate interactions (accepting feedback and following directions from adults).

Support for School Personnel:

The special education teacher will consult with the general education teacher on instructional strategies, curriculum standards and benchmarks, assessments, progress, and grades, in addition to accommodations and modifications.

· Special education teachers engage in joint planning for 1 hour or less per month with general education teachers and/or Para-educators to support involvement and progress in the general education curriculum and IEP goals.

                    OR

· Special education teachers conduct joint planning with 1 general education teacher or Para-educator over the course of each month, focusing on IEP goals #1 and #3. Special education teachers engage in joint planning for 1 to 2 hours per month with general education teachers and/or Para-educators to support involvement and progress in the general education curriculum and IEP goals.

                    OR

· Special education teachers conduct joint planning with 2 or 3 general education teachers and/or Para-educators over the course of each month, focusing on IEP goal for reading fluency. Special Education teachers engage in joint planning for more than 2 hours per month with general education teachers and/or Para-educators to support involvement and progress in the general education curriculum and IEP goals.

                            OR

· Special education teachers conduct joint planning with more than 3 general education teachers and/or Para-educators over the course of each month, focusing on IEP goals 1, 2 and 3.

Linkages:

___is receiving services through ___ County that include case management services provided by ___ County Mental Health and Developmental Disability (MHDS), as well as job coaching provided by the MR Waiver. The direct job coaching services are provided by Employment Systems, Supported living services are provided through ___ (ex. REM, Discovery Living, Tailored Living).

___has applied for Vocational Rehabilitation services and has been accepted as a client.

___has applied for Student Disability Services at Kirkwood Community College and will receive accommodations.




	Critical Elements
	Example

	CE#6

Supports, Services, Activities, Linkages
	Development of Work:

___will participate in 2 or more job experiences in the area of janitorial services and retail services supervised by the special education teacher.

___will learn to be independent on the public bus system by practicing the bus routes with the help of a job coach. (Purpose: to develop independence with getting to and from employment)

___will do 3 job shadows through Work Place Learning Connections but will be supported by the special education teacher and the job coach.

___will practice his social skills by explorations in the community with the help of his special education teacher and/or Para-educator.

___has a work evaluation currently being completed by Goodwill Industries and supported by Vocational Rehabilitation Services.

Career Connection staff will contact employers on ___ behalf to arrange job shadows and will accompany ___ on each experience.

Community Experiences:

___will have a wide variety of community education including experiences in the work setting, recreation leisure experiences (register for recreation class in the community), and life skills experiences. ___will need adult supervision while in the community.

___will learn to be independent on the public bus system by practicing the bus routes. (Purpose: to develop independence within the community)

Supplementary Aids and Services:
A Career Connection supported staff job coach from Goodwill will work with ___ on job sites to problem solve, self-advocate, and reinforce social and work skill development.

A sign language interpreter will be available for all classes, non academic activities, (lunch and assemblies) and extra curricular activities in which the student participates.




10/4/2010, GWAEA Transition Cadre
